
 
VACANCY ANNOUNCEMENT 

NON-APPROPRIATED FUND (NAF) 
Morale, Welfare & Recreation located at: 

Sugar Grove, West Virginia 
 

 
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
~~~ 
Positions listed below are open for recruitment to all applicants at all times.  Not every position may be available at every 
location— contact your NAF Personnel site office (listed on back) for specifics.  Positions with specific requirements are so 
noted.  “DEVELOPMENTAL” positions have promotion potential if requirements are met, provided at time of hire.  
Positions with salary ranges indicate variances in different wage areas, or that higher salary is paid for experience.  FILING 
INSTRUCTIONS, APPLICATION REQUIREMENTS, EMPLOYMENT PREFERENCES, OFFICE LOCATIONS, AND A 
REGIONAL BASE LISTING ARE LOCATED AT THE END OF THIS ANNOUNCEMENT.  NOTE ANY PREFERENCE 
FOR SPECIFIC LOCATION OR ACTIVITY ON APPLICATION.   ISSUE DATE:  January 2005 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
~~~ 
 
FOOD & BEVERAGE: 
 

 
ANNOUNCEMENT # NAF/OC 1-05A:  Food Service Worker NA-7408-02/03/04, Salary: $7.27 – 

$9.10 per hour.  Minimum experience required.  
 
ANNOUNCEMENT # NAF/OC 1-05B:  Cook, NA-7404-06/07/08, Salary: $10.14 - $11.85 per hour. 

Must have demonstrated exp and/or training in preparation of large quantities of food in an 
industrial or restaurant setting at full performance level.  Developmental— Training & 
Promotion Potential! 

 
 
CHILD CARE / YOUTH: 

 
ANNOUNCEMENT # NAF/OC 2-05:  Recreation Aid/Asst* (Youth), NF-0189-01/02, Salary: $7.00 – 

$8.00 per hour.  Must be 18, HS diploma or equivalent.  Must be able to read and write to 
established standards.  Some experience with youth/teen programs required.  Developmental -  
Training & Promotion Potential! 

 
 
FITNESS & SPORTS: 

 
ANNOUNCEMENT # NAF/OC 3-05A:  Recreation Aid/Assistant, NF-0189-01/02 

No experience required.  $6.25 - $7.25 per hour. 
 
ANNOUNCEMENT # NAF/OC 3-05B:  Facility Assistant, NA-3502-02/03 

Knowledge and ability to maintain outdoor athletic fields, using a variety of maintenance   
equipment.  Knowledge of basic cleaning and janitorial techniques and procedures.  
$7.27 - $8.22 per hour. 

 
RECREATION & COMMERCIAL ACTIVITIES: 

 
ANNOUNCEMENT # NAF/OC 4-05:  Recreation Aid/Asst, NF-0189-01/02 (Auto Hobby, Bowling, 

Recreation Centers) Salary: $6.25 - $10.00 per hour.  Minimum experience required.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
ALL EMPLOYEES are required to participate in direct deposit of pay as a condition of employment.  Unless 
otherwise specified, all applicants must be 16 and over. 
~ALL prior military discharged within the past 10 years must attach a copy of their DD214 showing reason for 
discharge and re-entry codes. 
~Active Duty Military:  Military regulations require that you obtain a special request authorization (NAVPERS 
1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must 
attach a completed authorization form to all applications, and include your command POC name and 
phone number. 
~Any position annotated with (*):  Must successfully pass a National Agency Check (NAC) and a State 
Criminal Background investigation as a condition of employment. 
EMPLOYMENT PREFERENCE: Explanation of preference is available at NAF Personnel Offices at all sites.  
No preference is given unless requested & documented.  Acceptance or declination of a continuing position ends 
ability to claim preference for spouse or IVS applicants. To claim a preference, you must submit the following: 
MILITARY SPOUSE: Must attach a copy of Military Spousal Preference form, military member's PCS orders 
and write SPOUSAL PREFERENCE on front page of the application. 
VETERAN:  Attach copy of DD-214 to the application.   
INVOLUNTARILY SEPARATED MILITARY MEMBERS & DEPENDENTS: Must attach IVS Hiring 
Preference information form and IVS one of the following: DD-214 or copy of DD-1173.  IVS PREFERENCE 
ARE APPROVED ONLY IF DISCHARGE/REENTRY CODE MATCHES ELIGIBILITY LIST. 
NOTE TO ALL APPLICANTS: Positions in all employment categories may be filled from this list of 
announcements (regular full time, regular part time, and flexible).  Applicants must indicate on the application the 
employment category(ies) they are willing to work.  UNLESS SPECIFICALLY STATED IN WRITING BY 
THE HIRING OFFICIAL, ALL POSITIONS WITH MULTIPLE LEVELS (NF-01 AND NF-02;  
NA-01/02/03) WILL BE HIRED AT THE ENTRY LEVEL 
FILING INSTRUCTIONS: Applicants must submit an application & attachments to: 
NAF Personnel Office (Sugar Grove, West Virginia):  MWR Dept., NSGA Sugar Grove,  
Sugar Grove, WV 26815   
 
 
 
 
 “The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration 
without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual 
orientation or any other non-merit factors.” 
 

  


